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PnC Corro Register (Meeting Extract)

Date From To Subject

2024-04-01T01:34:57+00:00 chairperson@capalabaswimmingclub.org.au swimclub.officers@capalabascpandc.com.au;exec@capalabascpandc.com.au Fwd: Local Matters!

2024-04-01T05:20:40+00:00 assistantsecretary@capalabascpandc.com.au chairperson@capalabaswimmingclub.org.au;swimclub.officers@capalabascpandc.com.au;exec@capalabascpandc.com.auRE: Local Matters!

2024-04-01T23:18:51+00:00 secretary@capalabascpandc.com.au exec@capalabascpandc.com.au;members@capalabascpandc.com.au;schoolprincipals@capalabascpandc.com.au;swimclub.officers@capalabascpandc.com.au;swimclub.subcommittee@capalabascpandc.com.au2024 AGM Draft Minutes and Attachments

2024-04-02T03:20:49+00:00 president@capalabascpandc.com.au Treasurer@capalabascpandc.com.au Mother's Day Reimbursement

2024-04-04T02:58:44+00:00 chairperson@capalabaswimmingclub.org.au secretary@capalabascpandc.com.au;treasurer@capalabaswimmingclub.org.au;president@capalabascpandc.com.auRe: IMPORTANT NOTICE! - April GM

2024-04-04T04:24:42+00:00 chairperson@capalabaswimmingclub.org.au swimclub.officers@capalabascpandc.com.au;kristina.haynes85@gmail.com;Bianca_kemp@outlook.com;griffisna@gmail.com;exec@capalabascpandc.com.auCanceled: Monthly Swim Club Meeting 

2024-04-04T22:25:47+00:00 no-reply@asana.com corro@capalabascpandc.com.au 👋 A task was shared with you: Living Colour Paving Art WAAP (Cass Aldcroft)

2024-04-05T01:25:32+00:00 no-reply@asana.com corro@capalabascpandc.com.au 👋 A task was shared with you: P&C keys stocktake (Cass Aldcroft)

2024-04-05T06:40:22+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment added: Living Colour Paving Art WAAP (Cass Aldcroft)

2024-04-05T06:42:17+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment added: Living Colour Paving Art WAAP (Cass Aldcroft)

2024-04-05T23:46:47+00:00 FromBrotherDevice@brother.com uniforms@capalabascpandc.com.au consignment291

2024-04-08T03:40:45+00:00 Treasurer@capalabascpandc.com.au mandy.harber@containerexchange.com.au;admin@advancedmetalrecyclers.com.au;jrobi514@eq.edu.au;delaforce.83@hotmail.com;caitlin@capalabascpandc.com.auCapalaba State College Wave of Change bins

2024-04-13T07:10:04+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment added: WAAP Jnr and Snr Playground Art (Karensa Gock)

2024-04-13T23:13:01+00:00 secretary@capalabascpandc.com.au nicole@capalabascpandc.com.au RE: IMPORTANT NOTICE! - April GM

2024-04-14T03:46:09+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment added: WAAP Jnr and Snr Playground Art (Karensa Gock)

2024-04-14T21:51:45+00:00 noreply+capalabapiranhas@swimtopia.net corrospondence@capalabascpandc.com.au The Trophy's have arrived... Trophy & End of Season Celebration

2024-04-15T00:36:44+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment added: Living Colour Paving Art WAAP (Cass Aldcroft)

2024-04-15T00:38:47+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment added: Living Colour Paving Art WAAP (Cass Aldcroft)

2024-04-15T01:55:18+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment added: Living Colour Paving Art WAAP (Cass Aldcroft)

2024-04-15T01:56:05+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment added: Living Colour Paving Art WAAP (Cass Aldcroft)

2024-04-15T04:52:48+00:00 secretary@capalabascpandc.com.au admin@pandcsqld.com.au Capalaba State College P&C Re: 1st Reminder: 2024 P&C ANNUAL MEMBERSHIP & INSURANCE RENEWAL

2024-04-15T06:42:05+00:00 Erika@pandcsqld.com.au secretary@capalabascpandc.com.au RE: Capalaba State College P&C Re: 1st Reminder: 2024 P&C ANNUAL MEMBERSHIP & INSURANCE RENEWAL

2024-04-15T08:53:36+00:00 secretary@capalabascpandc.com.au Stacey.Tripp@cba.com.au RE: Capalaba State College P&C Sub Committee Capalaba Amateur Swimming Club Accounts 

2024-04-15T10:28:15+00:00 no-reply@asana.com corro@capalabascpandc.com.au New activity: Pie drive room booking (Cass Aldcroft)

2024-04-15T11:17:58+00:00 secretary@capalabascpandc.com.au executive@capalabascpandc.com.au Capalaba State College P&C April General Meeting

2024-04-15T12:47:34+00:00 secretary@capalabascpandc.com.au treasurer@capalabaswimmingclub.org.au RE: IMPORTANT NOTICE! - April GM

2024-04-15T14:33:33+00:00 noreply@messaging.squareup.com uniforms@capalabascpandc.com.au [2nd Hand Uniform Shop] Your Daily Sales Summary Report for 15 April 2024

2024-04-16T00:03:26+00:00 noreply@123formbuilder.com corro@capalabascpandc.com.au New P&C Membership Lesa Jorgensen

2024-04-16T00:27:33+00:00 Stacey.Tripp@cba.com.au secretary@capalabascpandc.com.au RE: Capalaba State College P&C Sub Committee Capalaba Amateur Swimming Club Accounts 

2024-04-16T00:33:58+00:00 secretary@capalabascpandc.com.au Stacey.Tripp@cba.com.au Re: Capalaba State College P&C Sub Committee Capalaba Amateur Swimming Club Accounts 

2024-04-16T01:36:24+00:00 noreply@messaging.squareup.com uniforms@capalabascpandc.com.au Square just sent you $68.88

2024-04-16T02:05:48+00:00 Stacey.Tripp@cba.com.au secretary@capalabascpandc.com.au RE: Capalaba State College P&C Sub Committee Capalaba Amateur Swimming Club Accounts 

2024-04-16T02:09:08+00:00 secretary@capalabascpandc.com.au Stacey.Tripp@cba.com.au Re: Capalaba State College P&C Sub Committee Capalaba Amateur Swimming Club Accounts 

2024-04-16T09:14:11+00:00 no-reply@asana.com corro@capalabascpandc.com.au 👋 A task was shared with you: School Road electronic sign (Cass Aldcroft)

2024-04-16T14:31:15+00:00 noreply@messaging.squareup.com uniforms@capalabascpandc.com.au [2nd Hand Uniform Shop] Your Daily Sales Summary Report for 16 April 2024

2024-04-16T22:06:32+00:00 lauren@capalabascpandc.com.au shoul16@eq.edu.au 2024 Mothers Day Class Visit booking sheet

2024-04-16T22:37:10+00:00 no-reply@asana.com corro@capalabascpandc.com.au 👋 A task was shared with you: Mother's Day Stall 2024 email comms #1 (Lauren Phillips)

2024-04-17T02:05:08+00:00 chairperson@capalabaswimmingclub.org.au grants@clubsouthside.com.au Club Southside Grant Application || Capalaba Piranhas Amateur Swimming Club

2024-04-17T02:39:30+00:00 grants@clubsouthside.com.au chairperson@capalabaswimmingclub.org.au;grants@clubsouthside.com.au RE: Club Southside Grant Application || Capalaba Piranhas Amateur Swimming Club

2024-04-17T03:02:47+00:00 chairperson@capalabaswimmingclub.org.au president@capalabascpandc.com.au Fw: Capalaba State College P&C Sub Committee Capalaba Amateur Swimming Club Accounts 

2024-04-17T03:11:16+00:00 president@capalabascpandc.com.au chairperson@capalabaswimmingclub.org.au RE: Capalaba State College P&C Sub Committee Capalaba Amateur Swimming Club Accounts 

2024-04-17T05:02:54+00:00 jasoncolleydiv9@gmail.com secretary@capalabascpandc.com.au Re: Capalaba State College P&C April General Meeting

2024-04-17T08:50:29+00:00 noreply+capalabapiranhas@swimtopia.net corrospondence@capalabascpandc.com.au One of our own needs our help

2024-04-17T09:39:19+00:00 secretary@capalabascpandc.com.au jason.colley@redland.qld.gov.au;executive@capalabascpandc.com.au RE: Capalaba State College P&C April General Meeting

2024-04-17T09:45:14+00:00 secretary@capalabascpandc.com.au exec@capalabascpandc.com.au;schoolprincipals@capalabascpandc.com.au;swimclub.officers@capalabascpandc.com.au;members@capalabascpandc.com.au;swimclub.subcommittee@capalabascpandc.com.au;grants.wg@capalabascpandc.com.au;Year6WG@capalabascpandc.com.auRe: Capalaba State College P&C April General Meeting - ONLINE ONLY - Agenda and Attachments

2024-04-17T21:19:23+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment on: Mother's Day Stall 2024 email comms #1 (Lauren Phillips)

2024-04-17T22:50:05+00:00 noreply@messaging.squareup.com uniforms@capalabascpandc.com.au You requested a refund for $60.00

2024-04-17T23:14:17+00:00 CrJason.Colley@redland.qld.gov.au secretary@capalabascpandc.com.au;jason.colley@redland.qld.gov.au;executive@capalabascpandc.com.auRE: Capalaba State College P&C April General Meeting

2024-04-18T01:36:53+00:00 noreply@messaging.squareup.com uniforms@capalabascpandc.com.au Notice of funds withdrawn from your linked bank account

2024-04-18T04:33:51+00:00 secretary@capalabascpandc.com.au president@capalabascpandc.com.au;Treasurer@capalabascpandc.com.au Letter re. NFP self-review reporting obligation 

2024-04-18T09:03:55+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment on: WAAP Jnr and Snr Playground Art (Karensa Gock)

2024-04-18T09:05:06+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment on: School Road electronic sign (Cass Aldcroft)

2024-04-18T09:16:14+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment on: School Road electronic sign (Cass Aldcroft)

2024-04-18T09:16:17+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment on: School Road electronic sign (Cass Aldcroft)
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2024-04-18T09:23:04+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment on: Mother's Day Stall 2024 email comms #1 (Lauren Phillips)

2024-04-18T10:32:19+00:00 Treasurer@capalabascpandc.com.au secretary@capalabascpandc.com.au;president@capalabascpandc.com.au RE: Letter re. NFP self-review reporting obligation 

2024-04-19T04:25:46+00:00 secretary@capalabascpandc.com.au sportrecsouthcoast@dtis.qld.gov.au;seema.eecheentakeezhil@dtis.qld.gov.au;treasurer@capalabaswimmingclub.org.auFwd: Enquire registration portal amendment - CAPALABA STATE COLLEGE P&C ASSOCIATION

2024-04-20T00:06:07+00:00 noreply+capalabapiranhas@swimtopia.net corrospondence@capalabascpandc.com.au Don’t forget tomorrow

2024-04-20T02:03:32+00:00 noreply@messaging.squareup.com uniforms@capalabascpandc.com.au We refunded your customer $60.00

2024-04-20T07:51:06+00:00 mandy.harber@containerexchange.com.au Treasurer@capalabascpandc.com.au;admin@advancedmetalrecyclers.com.au;jrobi514@eq.edu.au;delaforce.83@hotmail.com;caitlin@capalabascpandc.com.auRE: Capalaba State College Wave of Change bins

2024-04-21T21:47:47+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment on: Mother's Day Stall 2024 email comms #1 (Lauren Phillips)

2024-04-21T22:38:05+00:00 no-reply@asana.com corro@capalabascpandc.com.au New activity: Mother's Day Stall 2024 email comms #1 (Lauren Phillips)

2024-04-21T23:10:10+00:00 noreply+capalabapiranhas@swimtopia.net corrospondence@capalabascpandc.com.au Shirt Care Instructions & BBQ Fundraiser

2024-04-22T00:27:10+00:00 chairperson@capalabaswimmingclub.org.au swimclub.officers@capalabascpandc.com.au;secretary@capalabaswimmingclub.org.au;alishabusoli@gmail.comColes Community Support Application 

2024-04-22T00:39:01+00:00 chairperson@capalabaswimmingclub.org.au igaalex@bigpond.com Donation fundraising BBQ

2024-04-22T00:40:00+00:00 chairperson@capalabaswimmingclub.org.au manager.cleveland@seasonsiga.com.au Donation Fundraising BBQ at our School

2024-04-22T02:15:53+00:00 no-reply@asana.com corro@capalabascpandc.com.au 👋 A task was shared with you: Book Club Issue 3 2024

2024-04-22T02:59:22+00:00 no-reply@asana.com corro@capalabascpandc.com.au New activity: Book Club Issue 3 2024

2024-04-22T07:42:58+00:00 secretary@capalabascpandc.com.au cathy@capalabascpandc.com.au FW: Frankie 5HM Mural 

2024-04-22T07:43:54+00:00 secretary@capalabascpandc.com.au tegankunne@outlook.com RE: Frankie 5HM Mural 

2024-04-23T06:48:24+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment on: WAAP Jnr and Snr Playground Art (Karensa Gock)

2024-04-23T08:58:39+00:00 no-reply@asana.com corro@capalabascpandc.com.au 👋 A task was shared with you: Year 6 working group fundraising

2024-04-24T07:46:02+00:00 no-reply@asana.com corro@capalabascpandc.com.au New activity: Living Colour Paving Art WAAP (Cass Aldcroft)

2024-04-24T08:40:15+00:00 no-reply@asana.com corro@capalabascpandc.com.au New activity: Amie Baldwin (Canteen sink & Canteen Doors)

2024-04-26T06:24:16+00:00 no-reply@asana.com corro@capalabascpandc.com.au New activity: P&C keys stocktake (Cass Aldcroft)

2024-04-28T21:36:00+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment on: WAAP Jnr and Snr Playground Art (Karensa Gock)

2024-04-30T11:16:32+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment on: Swim club lights (Cass Aldcroft)

2024-04-30T13:21:20+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment on: WAAP Jnr and Snr Playground Art (Karensa Gock)

2024-04-30T18:59:37+00:00 no-reply@asana.com corro@capalabascpandc.com.au 💬 New comment on: Year 6 working group fundraising

2024-04-30T22:31:48+00:00 no-reply@asana.com corro@capalabascpandc.com.au New activity: Year 6 working group fundraising



PnC Actions Register Extract

Current Status Actions from the meeting and those outstanding:    Resp Person   Initiated   May Meeting Update April Meeting Update (no GM in March)

1. NEW ATHLETICS DAY BBQ: Lauren to check sausages remaining from Movie Night & offer to Swim 

Club for use at carnival BBQ.
Lauren 22/04/2024

Amie confirmed Swim Club will use sausages. 

5 x trays remain from Movie Night. Expense to be 

transferred to Carnival event.

N/A

1. NEW
THE ATHLETE'S FOOT SCHOOL REWARDS: Cassie to fwd correspondence to Lachlan.

Cassie 22/04/2024

Cassie forwarded email to Lachlan 07/05 to select 

equipment. New gear for swimming lessons was suggested 

at April GM.

N/A

2. UPDATE
COMMUNITY SPIRIT AWARD: P&C to work with the College to reintroduce the Community 

Spirit Award as an annual College award.
Exec 19/02/2024 No update as yet. No update as yet. Will review before the end of term 2.

2. UPDATE SMT SHIRTS: P&C to collaborate with the SMT students to facilitate SMT's volunteering at 

P&C-run events in exchange for annual partial-funding towards new SMT shirts at the 

beginning of each year. P&C to assist with SMT activities where appropriate also.

Exec 19/02/2024 No further update as yet. No update as yet.  

2. UPDATE MONTESSORI FAMILY SUPPORT: Query arose in general business at Feb GM. Held over until 

a future GM due to time constraints.

Karen/

Lachlan
19/02/2024

Lauren contacted Karen 13/05/24 to query support 

requirements. No additional update as yet.

Lauren to follow up with Karen 16/4/24 to see if this is 

to be raised again at April GM and to gain further info on 

what is needed.

2. UPDATE

UNIFORMS: Callout to families for donations to the 2nd hand uniform shop as stock is 

running low

Exec/

Kass
19/02/2024 No update as yet. No update as yet.

2. UPDATE YR6 POLO SHIRTS: College to engage students in polo shirt design this term to finalise early 

in 2024.
Stuart 16/10/2023

Stuart advised that Amy rang the company last 

week, hoping to receive shirts by end of week 3 and will 

follow up 26/04. Any new updates?

Update required please.

3. PROGRESSING GRANTS: Karen, Cass & Carlie to confer on best placement of plaque to finalise Jubilee Grant 

& complete WAAP for cementing work.
Karen 16/10/2023 Update? Update?

3. PROGRESSING

PLAYGROUND ART: Art to be installed by Living Colour Pave Art over the school holidays

Exec 27/11/23

Multiple postponements due to rain. Grounds need to 

be dry before installation ad remain dry for the following 

24 hrs to prevent artwork lifting. If we proceed with install 

when wet weather is forecast, any 

fixes to faults will be at our own expense, which isn't 

After another delay, April 20th & 21st now scheduled for 

floor paintings to be installed. Grounds cleaned in 

preparation.

3. PROGRESSING
CC: Snr yarning circle. Working bee and campus wide email to families at the College - Cass 

to email relevant members of the P&C.
Cass 17/07/2023 N/A N/A

3. PROGRESSING
CC: Yarning Circle - WAAP's to be completed, and landscapers engaged for Yarning Circle 

work to commence
Cass 28/11/2022 N/A N/A

4. COMPLETE WISHLIST: Carlie & Lachlan advised that all purchasing plans are required to be completed by 

Wk9 of Term 3. Exec to amend guidelines on paperwork and review set acquittal dates to 

ensure adequate purchasing time is allowed within this deadline.

Cassie 19/02/2024

Lachlan confirmed at the April GM that all wishlist funding 

applications should be tidy enough to order ASAP after 

receiving approval of funding from P&C. 2 weeks is more 

than adequate. No amendments to be made to dates.

Round 2 currently scheduled to close 2nd August, but 

distribution with the Agenda won't be until 19th August 

(wk7). Need clarity on what purchasing plans means 

please. Do we need to move this forward a month to 

comply?

4. COMPLETE TTP: Scope of Works to be completed focusing on 1 x girls & 1 x boys toilet block to see what 

the P&C can gain approval to fix to make some headway.
Michelle 21/08/2023

Working bee done - update shared. Action now complete 

and will continue progressing project outside of actions 

register.

N/A

4. COMPLETE
MOVIE NIGHT: Planning comms and WAAP to school, and volunteers callout required.

Michelle 19/02/2024 N/A Action now complete

4. COMPLETE
AOP: All fundraising/event ideas to be submitted by members by 8th March for 

consideration in the 2024 AOP.
Exec/

all members
19/02/2024 N/A AOP approved at AGM in March. Action now complete.

4. COMPLETE
AGM CATERING: Approach the PCYC about possibly funding the catering for the AGM, as 

they've done so in previous years.
Cassie 19/02/2024 N/A

PCYC approved the expenditure. Big thank you to them!

Action now complete.
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4. COMPLETE
TTP: Need to determine what infrastructure works are planned for the College Toilets from 

the College’s plans
Michelle  19/06/2023 N/A N/A

4. COMPLETE WISHLIST: Carlie to forward Polo Shirt invoice to Karensa for payment
Carlie 16/10/2023 N/A N/A

4. COMPLETE
SWIM CLUB: Karensa to check insurance for storage of devices etc in swim area.

Karensa 21/08/2023 N/A N/A

4. COMPLETE

BOOKLISTS 2024: Lachlan to share update on 2024 booklists as they become available.

Lachlan 16/10/2023 N/A N/A

4. COMPLETE MOVIE NIGHT 2024: P&C to confer with Michelle on best dates to propose to Community 

Connections for consideration.

Exec/

Michelle
16/10/2023 N/A N/A

4. COMPLETE GENERAL: Breakfast club volunteers call-out. Cassie 17/07/2023 N/A N/A

4. COMPLETE
C4C: The 3 bins for the junior campus are in the P&C room pending information posters and 

location placement. 
Karensa 17/07/2023 N/A N/A

4. COMPLETE
CC: Check with Karen if a watering roster should be created to keep new plants healthy over 

the holiday break.
Cass 21/08/2023 N/A N/A

4. COMPLETE
GENERAL: College to review Athlete's Foot rewards brochure prior to reprinting for 2024.

Lachlan 16/10/2022 N/A N/A

4. COMPLETE GENERAL: Lauren to deliver World Teacher's Day cakes to College on morning of Friday 

27/10/23. 

Lauren 16/10/2022 N/A N/A

4. COMPLETE GENERAL: Cathy to purchase and deliver native rosemary tree to snr campus prior to Yr12 

graduation 17/11/23.
Cathy 16/10/2023 N/A N/A

4. COMPLETE COLOUR RUN: Urgent callout for volunteers to be sent out by 17/11/23.
Lauren 16/10/2023 N/A N/A

4. COMPLETE SWIM CLUB: Swim Team to check that the floodlights and lights in the grandstand are 

operational prior to opening.

Amie/

Swim Team
21/08/2023 N/A Amie confirmed no issues with lights. Action complete.

4. COMPLETE
Capalaba State College Instagram account (arising from Christy’s email 10.05.2022) moved to 

the actions register and progressed out of session for update at the July GM.
Lachlan 20/06/22  N/A N/A

5. ON HOLD TTP:  Senior students would like to be involved in the improvements process for the jnr 

secondary toilets when we're ready to proceed with that stage of the project.
Michelle 19/02/2024 No update as yet.

Michelle present when this was reported. Will keep

snr students in the loop when TTP moves ahead again.

5. ON HOLD
GENERAL: College-wide email to see if there’s more new faces who want to get involved in 

the P&C.
Cass 19/07/2023 N/A N/A

5. ON HOLD
First Aid course for new Year 7 cohort. Lachlan to speak with PE team re: curriculum and get 

back to us if it's something we can organise

Lachlan/

Cass
28/11/2022 N/A N/A

5. ON HOLD
Local landscaper to be engaged for tree planting. Zoya to speak with Carlie for work permits 

etc.
Zoya 24/10/22 N/A N/A

5. ON HOLD

After School Sports Program - Karen and Anna have been discussing the possibility of running 

an afterschool sports program in Term 4 2022, initially targeting the Prep-Yr3 levels. 

Different sports will be delivered during the program's run and some local clubs have offered 

to donate free sessions at the College. 

Karen/Lauren 22/08/2022 N/A N/A

5. ON HOLD

Before or after school language classes? (Lachlan) LCF Languages (arising from Christy’s 

email 10.05.2022) moved to the actions register and progressed out of session for update at 

the July GM.  

Lachlan  20/06/22  N/A N/A

5. ON HOLD
Positive Discipline Program – if enough interest from 5/12/21 intro, then Lachlan will look at 

scheduling a course for 2022   

Lachlan & 

Stuart  
22/11/21   N/A N/A

5. ON HOLD First Aid Course Scheduling for students     Lachlan   22/11/21   N/A N/A



PnC Actions Register Extract

5. ON HOLD

Drop n Go Signs Michelle, Desma & Lauren to contact Main Roads & Police, looking at the 

other schools’ campaign, looking at what we could do as a road safety blitz (flyers etc) and 

signs. (Lachlan to also possibly send an email)   

Michelle, 

Desma & 

Lauren 

23/05/22  N/A N/A

5. ON HOLD
Parent Connect – Cass to chat to Rhys and organise a parent get together to support 

families   
Cass & Rhys   25/10/21   N/A N/A

5. ON HOLD Start a college working group around sustainability / recycling etc    Lachlan   31/5/21   N/A N/A
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Treasurer Report to P&C Meeting 20/05/2024 

General Business 

April 2024: 

❖ March’s fundraising focus was the organisation for the May 2024 Mother’s Day Stall and the 
start of the Pie Drive for the Year 6 graduation. Lots of hours of planning and execution by 
the dedicated team of volunteers ensured this was thoroughly organised and there were 
items available for all the children . We also saw that the swim club were able to payback 
their monies used from their fantastic season of swimming and fundraising whilst still 
holding enough revenue to support their next season. 

 

Bank Reconciliation Statement for the Month of April 

Opening Balance (MAIN ACC) $103,477.49  

RECEIPTS 
 

Sales 2nd Hand Uniform Shop 289.00  

 
Fencing Advertising 882.00  

   

Fundraising Disco Eftpos sales 2,708.50  

 
Pie Drive Sales 32.00  

 
Movie Night Vendor Fees 65.00  

   

Other Credit Interest- Commonwealth bank 241.04  

 
Payback from Swim Club 5,122.48  

   

ADD: Total Receipts processed and presented  $9,340.02 

PAYMENTS 
  

Mother's Day stall - Reimburse 
 

476.58  

Mother's Day stall stock - Naturally 

Quirky 
 

192.00  

Funds Tfr To Debitcard 
 

778.70  

Square fees- Disco Sales 
 

46.61  

Square fees- 2nd Hand Uniform  
 

 5.61  

Bank Fees 
 

0.45  
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Xero 
 

48.75  

LESS: Total Payments processed and presented   $1,548.70  

Closing Balance (MAIN ACC) $111,268.81 

 

 

 

 

Opening Balance (DEBIT CARD) $299.41  

Tfr from Main Account 778.70  

Refund from Temu Mothers day 

order 
   

19.00  

ADD: Total Receipts   $797.70  

Aldi Mobile Data 
   

95.00  

Mother's Day Stall     

Kmart    
198.50  

Woolworths    
34.50  

Shein    
269.11  

Connecting Up for Website    
45.10  

WIX for website    
194.40  

LESS: Total Payments   $836.61  

Closing Balance (DEBIT CARD) $260.50 

 

Overall Financial position of Association (sum of all P&C accounts) 

• As at 30th April 2024: $ 120,864.29 ^ 
 
 
 

^ Total allocated funds as per the following $83,677.18 

Connection Corridor $25,000.00 

Swim Club subcommittee $10,047.28 

Murals / Playground Art Project (Containers for Change) $30,000.00 

Toilet Transformation Project $10,000.00 

Year 6 Graduation Party - working group $254.90 

2023 Budgeted expenses $1,500.00 

2024 Wish List $6,000.00 

2024 Student Representative Policy $600.00 

2024 Year 12 Graduation Plant $25.00 

2024 Community Spirit Award $50.00 
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2024 Student Representative Policy $200.00 
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Connection Corridor Budget 2023 

 

 

 

SUMMARY Credit Debit Balance

P&C Approved Contribution $6,600.00

Less: Payments made $6,600.00 $0.00

P&C Fundraising $27,714.98

Less: Payments made $22,668.33 $5,046.65

Successful Grants Applications $30,000.00

Less: Payments made $30,000.00 $0.00

Total Amount Remaining $5,046.65

P&C Approved Contributions Debit Credit

Total Budget (approved GM March2021) $6,600.00

16.09.21 $825.00

08.10.21 $3,800.00

12.11.21 $1,705.00

04.12.21 $160.00

13.05.22 (Part payment Inv 1156) Orterra-consultation $110.00

Total Expenses $6,600.00

Balance Remaining $0.00

(Inv 1085) Orterra Pty Ltd- Stage 2 Consultation Fees

(Inv 3991) Site Surveys Pty Ltd - Partial Site Plan 

(Inv 1095) Stage 1 Site Visit and Part

(Inv 228) MINJERRIBAH MOORGUMPIN 

P&C FUNDRAISING (FY21+FY22+FY23) Debit Credit

Total Fundraising contribution 

Fundraising Contributions 2021 $9,210.18

Fundraising Contributions 2022 $8,910.99

Fundraising Contributions 2023 $9,593.81

$27,714.98

04.12.21 $4,345.00

27.04.22 (Inv 1146) Orterra: Consultation fees $236.50

13.05.22 (Part payment Inv 1156) Orterra-consultation $261.25

27.05.22 (Inv 1162) Orterra $2,090.00

07.06.23

$8,354.54

26.06.22 $308.00

08.07.22 $700.00

12.07.22 $91.00

08.03.23 $108.90

29.09.23 $37.30

19.12.23 $6,135.84

Total Expenses $22,668.33

$5,046.65

(Inv 1163) Orterra. Organisation of First Nations 

Elders meeting

(Inv003) BLC Qld Scrub and Tree Plantings on Junior 

Campus Corridor section

Mr Minit for keys to garden shed with watering 

equipment

Balance Remaining

WildWeb printing for memorative event

(Inv 1103) Orterra - Final Concept design & report

(Inv 2406) MINJERRIBAH MOORGUMPIN ELDERS-IN-

COUNCIL

Ferry Trip to Stradbroke Island

(Inv001) BLC Qld Revegetation works for the 

Connection Corridor creekline - costs NOT applicable 

to the Queen's Jubilee grant
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Successful Grant Applications Debit Credit

12.01.22 CS-211-009 Round 1 Conservation Grant $10,000.00

30.06.22 Planting Trees for the Queen's Jubilee $20,000.00

14.08.22 $990.00

27.02.23 Pacific Trophies commemorative plaque $442.33

06.03.23 Commemorative celebration cake $70.00

15.03.23 Light Refreshments - memorative event $32.48

16.03.23 Platters for memorative event $120.00

19.03.23 Plant for memorative event $22.98

07.06.23

$24,641.05

07.06.23

-$8,354.54

22.07.23 (8101/99816198) Bunnings Watering Equipment $476.06

22.07.23 (8101/01676866) Bunnings Watering Equipment credit -$255.46

22.07.23 (8101/99816414) Bunnings Watering Equipment $206.02

02.08.23

$5,503.46

19.12.23 I&S Plumbing & 

Property $563.53

19.12.23

$3,483.00

19.12.23

$2,059.09

Total Expenses $30,000.00

TOTAL $0.00

(Inv 1195) Orterra. New re vegetation area drawings

Dept Industry, Science & Resources: Return of 

unspent grant funds for Queen's Jubilee Grant

(Inv003) BLC Qld Scrub and Tree Plantings on Junior 

Campus Corridor section

(Inv002) BLC Qld Scrub and Tree Plantings on Junior 

Campus Corridor section

(Inv001) BLC Qld Revegetation works for the 

Connection Corridor creekline - less costs NOT 

applicable to the Queen's Jubilee grant

(Inv001) BLC Qld Revegetation works for the 

Connection Corridor creekline
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CAPALABA STATE COLLEGE AMATUER SWIMMING CLUB 
April 2024 - Main Account 

Opening Balance @ 1 April 2024 $13,371.24 

Deposits 

Membership Renewal - Early Bird (1st Child)   $400.00 

Membership Renewal - Early Bird (Subsequent Child) $270.00 

Merchandise Sales $24.50 

Total Deposits $694.50 

Expenses 

Square Fees $15.28 

CSC P&C Payback (season startup loan) $5,122.48 

Total Expenses $5,137.76 

Closing Balance @ 30 April 2024 $8,927.98 

 

CAPALABA STATE COLLEGE AMATUER SWIMMING CLUB 
April 2024 - Debit Card Account 

Opening Balance @ 1 April 2024 $407.00 

Deposits 

Nil transactions this month   

Total Deposits $0.00 

Expenses 

Nil expenses this month   $0.00 

Total Expenses $0.00 

Closing Balance @ 30 April 2024 $407.00 
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April Monthly Commentary 

 

• April’s reporting included participation fee takings received 27/03, due to proceeds not 

being remitted from Square to Main CBA account until April.   

 

• Existing debt to CSC P&C of $5,122.48 has been repaid in full.  

 

• With season now concluded, fund held in the debit card account will be transferred 

back to Main account, as a safety measure against accidental spend during off 

season.  Funds will be credited back to debit account when the 2024/2025 season 

commences.  Please advise if any pushback to this action.  

 

 





  

 

 

 

2024/2025 SEASON 

INFORMATION BOOKLET  

ALL ABOUT YOUR CLUB  

 

 

 

 
YOUR COMMITTEE 

Chairperson – Amie Baldwin 0413 608 096 

Vice Chairperson – Bianca Kemp 0424 667 433 

Secretary – Alisha Busoli 0416 110 624 

Treasurer – Nicole Griffis 0431 403 800 

Proudly Sponsored by 



 

 

General Rules 

Swimmers must be accompanied to all club nights by a 

parent/guardian or a clearly identified adult who has 

responsibility for them. Swimmers without adult company will not 

be admitted to the pool area. 

School and Health Department regulations require all swimmers 

to wear bathing caps in the pool. 

Swimmers must not walk in front of the timekeepers. Movement 

to the marshalling areas is via the shallow end of the pool. 

As a matter of courtesy to swimmers we must have quite on the 

referees whistle for the start of every race. 

The school grounds and buildings are out of bounds. No 

swimmers should leave the pool enclosure during any club 

event. Swimmers will use the toilet facilities in the dressing sheds. 

 

 

 

 

 

 

 

 

 

 

 

 

Club Program 2024/2054 

5th October           Pool Party 

8th October          Club Night begin 

10th December     Last Club night for 2024 

28th January          First Club night for 2025 

25th March             Last Club night of season             

19th April (TBC)      Club Awards Night 



 

 

Swim Wear 

Swim caps, googles and swimmers can be purchased from the 

Canteen. All Swimmers must wear a swim cap otherwise they are 

unable to participate on club nights.  

 

Volunteering 

For the swim club to run successfully on a Tuesday night, we 

require a minimum of 11 volunteers. 

We require the following volunteers: 

• 1x Computer / Swim Heat Builder 

• 2x Marshalling 

• 6x time keepers 

• 2x canteen/ BBQ 

 

Please nominate your preferred nights, roles and times you will be 

available by speaking with one of the committee members. 

 

This is a community club and we are not successful without 

volunteers. We appreciate everyone wants to watch their children 

race so lets all chip in so we can share the load.  

 

 

 

 

 

 

 

 

 

Introduction 

Club Participation 

Club participation is open to any person 5 - 21 years of age. 

 

The Capalaba State College Amateur Swimming Club is bound by 

the Rules and By-Laws (as amended from time to time) of 

QUEENSLAND SWIMMING ASSOCIATION INC and the Constitution of 

the Capalaba State College Parents and Citizens Association. 

Applications must be made on the appropriate registration form. A 

member of the Club Executive Committee must sight a swimmers 

birth certificate before they are eligible to receive trophies. 

 

Club Committee 

Responsibility for running the club rests with the club committee. 

Membership of this committee is open to all parents, guardians and 

other interested people and we welcome your active participation 

in it. Meetings are held on the first Thursday of every month, 

commencing at 7.00pm via teams. If you want to have a say in 

what goes on in the club, this is the place to do it. 

The executive committee consists of the Chairperson, Vice 

Chairperson, Secretary and Treasurer. Positions are elected to at a 

club AGM General Meeting which is to be held before the 

Capalaba State College Parents and Citizens Association AGM in 

March. The executive is responsible for club operations. 

The club committee is a sub-committee of the Capalaba State 

College Parents and Citizens Association. It is responsible to the 

Parents and Citizens Association for any improvements in the pool 

area. The College Principal has ultimate responsibility for all 

activities at the pool. 

 

 



 

 

Meetings 

a) The pre P&C Annual General Meeting shall be held on the 

same night as the monthly general meeting in February or 

March of each year. 

b) The general meeting of the club will be held on the first 

Thursday of each month, except as altered from time to 

time by the executive committee during the swimming 

season. 

c) A special general meeting can be called by the 

Chairperson, any three Executive Committee members or 

any ten members of the Club Committee. 

 

Club Rules and Regulations 

A copy of the club 2024/2025 Operating Guidelines and Terms of 

Reference is available from the Secretary or on the P&C Website. 

These provide the guidelines for the running of both the club 

administration and swimming activities. 

 

Club Participation fees 2024/2025 season 

Capalaba Swim Club participation fees will be as follows; 

• New to Club $150 first child and subsequent child/ren $130 

• Resign to Club $120 first child and subsequent child/ren 

$110 

• Half Season $75 Flat rate 

• Early Bird (resign and pay before end of current season) 

$100 first child and subsequent child/ren $90.  

 

All swimmers will begin their season on a level playing field and all 

will receive one (1) point for their first swim in each stroke. 

 

 

 

 

Trophy Night 

Trophy Night is to be held at 6.30 pm on Saturday 19th April 2025. 

This date and venue is subject to confirmation. 

All swimmers who have gained points on club nights receive a 

participant’s trophy. 

Points are gained on club nights for each swim in each event. These 

points are awarded on the basis of improvement on previous best 

times and promotion to longer distances. They count towards 

improvement trophies at the end of the season 

Other trophies are awarded on the basis of good sportsperson and 

encouragement. Key people like marshals, coaches, referees, and 

the club executive are asked to nominate swimmers for the these 

two awards. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Marshalling 

Swimmers must report to the designated marshalling area before 

their event when called by the announcer. Swimmers are 

responsible for getting to the marshalling area in time for their event. 

Races will not be delayed for swimmers who are not in the 

marshalling area when their name is called or for swimmers who are 

not ready with caps and goggles when the start is called. 

 

Times 

Times are posted to SwimTopia as soon as possible after the swim 

night. 

Swimmers are not to approach the recorders for their times. 

 

Improvement Points System 

Swimmers will compete against their own times for points based on 

their club night swims. Points so gained will accumulate throughout 

the season and will form the basis of improvement trophy 

allocations at the conclusion of each season. 

Points for freestyle, backstroke breaststroke and butterfly sprint 

events will be allocated according to the following schedule; 

More than 1.59 seconds slower than best time 1 

Between 0.60 & 1.59 seconds slower than best time 2 

0.59 seconds either side of best time 3 

Between 0.60 & 1.59 seconds faster than best time 5 

Between 1.60 & 2.59 seconds faster than best time 6 

Between 2.60 & 3.59 seconds faster than best time 7 

More than 3.59 seconds faster than best time 8 

 

 

 

 

Car Parking 

This is to be used by Committee Volunteers only, due to the amount 

of light available at lock up time. This is a request by the School 

Principal. There is plenty of street parking along school rd. 

 

Club Nights 

Club night swims are held each Tuesday with races starting at 

6.30pm. You must nominate by 6.00pm on the night for the events 

in which you want to swim. 

 

Club Night Nominations 

Nominations must be made via SwimTopia by 6.00pm each 

Tuesday night.  

All nominations on a night are processed by computer. We attempt 

to pick up "faulty" nominations, but we cannot double check 

individual nominations. If you make a mistake, your nomination may 

not be properly processed, and you may miss out on a swim. 

If you are not sure of any procedures or have any other questions, 

please ask one of the officials. We don't want swimmers to miss out 

on their swim, but we are highly computerised to save time and 

effort - and once the night is under way, there is little we can do to 

correct mistakes. 

 

 

 

 

 

 

 



 

 

Postponements and cancellations 

Club Night swims are postponed only in the event of a thunderstorm 

or similar dangerous conditions. The club night swim will still be held 

in normal rain. In the event of a postponement, the club night can 

be held on the Wednesday night immediately following the 

scheduled swim night. If conditions don't allow us to swim on the 

Wednesday, the night will be abandoned. If part of the program 

has been swum before the club night is postponed or abandoned, 

the points from completed strokes (i.e. where every event in that 

stroke has been swum) will be awarded. Points will not be allocated 

for strokes where not all events were swum.  

 

Club Night Events 

Sprint events are held in freestyle, breaststroke, backstroke and 

butterfly over distances of 12.5m, 25m and 50m. Distance events 

are held over 100m and 200m. Individual medley is held over 100m 

and 200m. 

New swimmers start at lower distances. Continuing swimmers will 

start at the distance for which they were qualified last season. 

Promotion to the longer distance is achieved by swimming the times 

listed below. A swimmer must graduate to the longer distance after 

swimming the promotion time twice (need not be consecutive 

swims) or no points will be awarded for future swims at the lower 

distance. 

The following times are to be recorded at a club night 

meet to qualify for promotion to the distances as shown:  

 25m. to 50m. 100m. to 200m. 

Freestyle 24 sec.  

Backstroke 28 sec.  

Breaststroke 31 sec.  

Butterfly 27 sec.  

Distance freestyle  100 sec. 

Individual Medley  100 sec. 

 

A swimmer who cannot swim the 100 metres distance 

freestyle or the 100 metres individual medley in less than 

150 seconds will not be eligible to nominate again for that 

event until the swimmer obtains a clearance from the 

Executive Committee. 

Swimmers graduating to the next distance in each stroke 

will take all points to their new division. Four (4) points will 

be awarded for the first swim in the new distance swum 

in each stroke.  

Swimmers may swim in only one division in each event on 

any one club night. 

 
 

 









 

 



 















This shopping cart can be retrieved by following the steps below.

	1. Go to www.teaching.com.au

	2. Go to the Saved Shopping Carts section of the site

	3. Enter the email address shown above and retrieve your shopping cart

You can also forward this email to a friend if you wish them to access the cart to amend or approve the order.

Quote / Shopping Cart
Order number: 4458357 Your order: N4458357
Customer: Creation date: 2/5/24
E-mail Address: acahi24@eq.edu.au
Address:

Product Quantity Unit Price Ex

GST

Discount Discount

%

Amount

NY810K

 Sand Pit Set

2 EACH 288.35 93.80 16 482.90

You Saved : 93.80
Total Price Ex GST: 482.90
Freight: 39.90
Total Excluding GST: 522.80
GST: 52.28

Total: $575.08

Modern Teaching Aids Pty Ltd

ABN 98 000 628 786

Level 1, 122-126 Old Pittwater Road

Brookvale, NSW 2100 Australia

Freephone: 1800 251 497 Freefax: 1800 151 492

Web: www.teaching.com.au

Prices are correct at time of Quote.

Carts will automatically be adjusted when retrieved to reflect any pricing /

availability changes.

All credit card payments incur a credit/debit card surcharge (1.0%)


